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CYYACHI IH®OPMALIIVHI TEXHONOTII —
NEPEAYMOBA SIKICHOI NPO®ECIMHOI NIArOTOBKM
MAWBYTHIX ®AXIBLIIB-AOKYMEHTO3HABLIIB

H. M. JlecoBeys, K. ision. H., JOLEHT
3 «JTyraHCoKvii HaLlOHa/IbHM YHIBEDCUTET IMEHI Tapaca LLleBYeHKa»,
M. CrapobiribCbK, YKpaiHa

AxmyanvHicms TeMH JOCTIDKCHHS TOJSITAE B TOMY, IO BUKO-
PUCTAHHS HOBITHIX 1H(OpPMAIIMHMX TEXHOJIOTIH 3HAYHUM YHHOM
pPO3IINPIOE Tpoliec iHpopMaTu3allli Cy4acHOTO CYCIHiIbCTBa, TOOTO
301IBIITYIOTHCSL OOCSATH BUKOPUCTAHHS 1H(OPMAIIIMHOI TEXHIKU JIJIs
CTBOPCHHSI, ONMPALIOBAHHS, 30epIraHHs Ta MOIIMPCHHS 1H(1)0pMau11 y
npoctopi Ta yaci. CboroHi cy4acHi 1H(p0pMau1HH1 TEXHOJIOT11 aKTHBHO
3aMmpoBaHKYIOTECSI B Y€1 cepr JIOACHKOI MiIsUIBHOCTI, 30KpemMa i
cucrteMmy OcCBITU. Po3BUTOK 3ac00iB iH(OpMaTuzallli Crpusie BUKO-
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PUCTAHHIO HOBITHIX 1H(QOPMAIIIHHUX TEXHOJIOTIH y HaBYAIHLHOMY
MpoI1leci, MO POOUTh HOTro OUIbII THYYKUM Ta €(PEKTUBHUM, A€
MOXJIMBICTb PAlllOHAIBHOTO BUKOPUCTAHHS HABYAJILHOTO Yacy. 30Kpema,
y XOJl 3IIACHEHHS IHTErpaliiHUX MPOLECIB B OCBITI MPOTATOM
OCTaHHIX NCCATHJITH BIJMITHOIO € TCH/CHIIS JO IOCHJICHHS IHHO-
BaLlINHOCT1 y cdepi HpO(l)eCII/IHOI MiArOTOBKY MaiOyTHIX (axiBLIB y
rampysi I[OKyMeHTaI_III/IHOFO 3abe3nedeHHs yrnpapiinas (gam JI3Y).

Memoto cTatTi € BU3HAYCHHS LUIIXIB YNPOBAUKCHHS 1H(pOpMA-
IIAHUX TEXHOJOriM y mporec (axoBoi MIATOTOBKHM MaiOyTHIX
(axiBIlIB-TOKyMEHTO3HABIIIB.

Merta BU3HaYa€ 3a80aHHsA NOCTIPKEHHS: BUSIBUTH TIEIarOriyHi YMOBU
11 HaBYaATbH1 1H(OPMALIIiHI TEXHOJIOTII, 31aTHI ONITUMI3YBAaTH Ta BIOCKO-
HAJIMTH 1PoLeC popMyBaHHs CyqacHOro daxisis y chepi I3Y.

[Tutanns $HaxoBoi MiATOTOBKH CTy,Z[eHTlB CHEIIAIBLHICTIO «I[0Ky-
MCHTO3HABCTBO Ta iH(OpPMAIiiiHa NIIBHICTEY NePeOyBAIOTH Y LICHTPI
yBaru HAYKOBIIIB: aKTyalbHI MMUTAHHS MirOTOBKA MalOYyTHIX (paxiBIIiB
y coept JA3Y migiimMaroThCs y Mpansgx TaKUX JAOCTITHUKIB, SK
H. A. Taiicuntok [1], C. B. ly6ooi [3], H. M. Kymmnapenko [5],
. Mopo3stok [7], nuTaHHsI MiATOTOBKHU (PaxiBIIB 3 KEPYBaHHS JOKY-
MeHratiero po3rsinyto C. KynemoBum [4], moOyaoBaHO MOJIEIb
HiI[FOTOBKI/I daxiBuiB 3 1HPOpMAIIHHOrO 3a0e3MeYeHHsI CUCTEMU
YIPaBJIiHHS HEBUPOOHNYOK CHEPOIO, SKY MPEJCTABICHO Y MPALisiX
O. B. Marsienko [6]. HaykoBuii 7o0poOOK BHIlI€3a3HAUEHUX aBTOplB
€ CYTTEBO BAXKJIUBUM JIJIsl PO3BUTKY TEOPETUUHUX TMOJIOKEHb 1 pealli-
3aI7li MpaKTUYHUX 3aXO/I1B OpraHi3allii HaBYaJbHO-BUXOBHOT'O IPOIIECY
MiJTOTOBKK MalOyTHIX (DaxiBIlIB-TOKYMEHTO3HABIIIB 1 CIIPSIMOBYIOTh
MOJIaJIBIII JOCTIKEHHSI Ha OOTPYHTYBaHHS crielindiku 3MicTy, hopm
Ta METOJIB MiATOTOBKH.

Ha Hamy aymKy, y HaBYadbHIM AisUIBHOCTI BCE€ OUIBIIOTO 3aCTO-
CYBaHHs Ha6yBaIOTI> npe3eHTarlii, 0coOJIMBO Tij dYac BHKIIA[AHHS
JNICKUIHHUX KypeiB. 30KpeMa, HaMH PO3POOICHO MpeseHTawii 10
HaBYAIBHUX KypCiB «/{LTOBOICTBOY, «lIpoToKOJI Ta eTHKET JIII0BOTO
MOBJIEHHsI», «Opranizailisi Cy4acHoi IIJIOBOT KOMYHIKAI[Ii» Ta i1H.

Cepell HaBUAJIBHUX TPE3CHTAIlIN 3aJIe’KHO BIJ METH iX 3aCTOCY-
BaHHs MOXKHa BHOKPEMHTH TakKi: JIEKIHI (BHKJajada); 3BIT PO
pe3yJIbTaTH JAISUIbHOCTI, IPOEKT, AOCIIIKEHHS [2; 8].

3a crnocoOOM TOAAaHHS CIANIB PO3PI3HAIOTH MpEe3eHTalll AJis
CYyNpOBOJy JIEKI[ii, BUCTYIy. 3BEpHEMOCS JO MPE3eHTaIlll 3 Kypcy
«JlinmoBoacTBO», po3po0iIeHId HaMU 10 TeMU « DopmyeaHHs Kylbnmypu
YCHO2O0 Ui NUCEMHO20 OII0B020 CHINIKYBAHH).
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KopoTko 3ynuHMMOCS Ha CTPYKTYp1 JICKIIII.

Mema Jzekuii"

— OBOJ'IO,Z[IHH?I CTYACHTaAMHU HOpMaMI/I YKpalHCBKOI J'IlTepaTypHOI
MOBH Ta OOTPUMAHHA BUMOI' YCHOT'O 1 MHUCEMHOI0 ILIJIOBOFO CHlJ'IKy-
BaHHs, a TAKOXK Ha6YTT}I HaBHUYO0K KOMYHlKaTI/IBHOI‘O BHUKOPHUCTAHHA

MOBHHX 3aC001B.

Obnaonanns: ipe3eHTallis TeMu Jiekiii B Microsoft PowerPoint.

OchnosHi numanhs.:

1. KynbTypa yCHOTO JA1JI0BOTO CHIJIKYBAHHSI.

2. KynbTypa nucemMHOro Aij0BOr0 MOBJICHHS.

3. Buau noMuiok y AiJIOBUX JOKYMEHTaX.

Jlexifinuii MaTepiaia YHAaOUHIOETHCSI CTBOPEHOIO MPE3CHTAIIIEI0 Y
nporpami Microsoft PowerPoint. 3okpema, HamMu OyJ0 CTBOPEHO
42 cnaitnu. Tak, 3ynuHuMOCs Ha ciaial 4 1 ciaiial 5, CTBOpEHUX 3
METOI YHUKHEHHSI TIOMUJIOK B YCHOMY MOBJIEHHI CTYJEHTIB-J0KY-
MeHTO3HaBIIB. [{i craliu HAOYHO IEMOHCTPYIOTh CKJIaJHI BUMAJKU
HaroJIOIIyBaHHS CJIIB B YKpaiHChKIi MOBI (IUB.: chaia 4, ciain S).

6epemo

- Banosvn

- BMNagok

- BUpa3HMMA
- BicimpgecaT
- 3aBAaHHA

« karanor

- KBapran

+ KiHOBap

Cnauo 4

© KHUFrOBMAAHHSA

- KHUroBuaaseeub

* KHUFroOo6MiH

* KHWKKOBUWA

- KOHTPaKTOBMUMA

- maricrepceknn (Bin
Maricrp — y4eHun
CTyniHb)

- maricrepcokui (Bia
maricrp - rnaesa
PULIAPCBbKOro opaeHy)

* MAapKeTUHr

Pucynox 1 — CkiajHi BUTIaJIKH HAaroJoIIyBaHHS CJIiB

- MalMHONMUC
- MalMHONMKCHUA
- Hap6aHHA

- HecCTM

- HOBMH

- OAMHAAUATDL

- MOKa3HMUK

- NOPAAKOBUH

- pazom

Cnauo 5

- PAHKOBMH

- CAHTUMETP

+ CTapaHHoO

- paxoBuit

- peHOMEH

- popzay

- yeprosBum

© YUTAHHA

- YOTMPHAAUNTb

Pucynox 2 — CkiajHi BUNIQJIKU
HAroJIONIyBaHHS CJiB (MPOJOBKEHHS claia 4)

- © NYET -

35



TakuM 4YMHOM, BUKOPUCTAHHS Cy4acHUX 1H(QOpMAIITHUX TEXHO-

JIOT1M Yy HaBYAJIbHIN JISJIBHOCTI BUCYBA€ 3a METy (hOpMYBaHHS MPO-
deciitHOT KOMITETEHTHOCTI MallOyTHROTO (DaxiBIl Y cdepl JOKyMEHTa-
iiHOTO 3a0e3neueHHs ynpasiaiHHs. [locTiiHui po3BUTOK 1H(DOpMa-
IMHUX TEXHOJOTM Ta 1iX 3acTOCyBaHHS MiJ] 4Yac BUKJIAJAHHS
1H(pOpMAIIITHO-TOKYMEHTO3HABYMX JUCIUILIIH, Oe3MepepBHUN TMOIIYK
HOBMX METOJWYHMX i7eH Ta po3poOOK mependadae MOTHBAIIIIO
BuKJIagaya BH3 10 camoBIOCKOHAIEHHS Ta CAMOPO3BUTKY.

Cnmncok BUKOPUCTaHUX IKepen

. T'aticunrok H. A. Ilemaroriuni 3acagu MiATOTOBKH JIOKYMEHTO-
3HABIIB B YMOBax iH(oOpMaTHu3allii CycriibCcTBa : aBroped. auc. ...
kauj.men.Hayk: (07.00.08 — kHuro3HaBcTBO, 0107110TEKO3HABCTBO,
o10morpado3nasctso) / H. A. TINaiicuntok. — K., 2003. — 24 c.

. HewmentieBcbka H. I1. TIpoexTyBaHHs, CTBOPEHHSI Ta BUKOPUCTAHHS
HAaBYAIBHUX MYJIBTUMEIIMHUX Mpe3eHTAIll sIK 3ac00y PO3BUTKY
mucienHs yuHiB / H.II. JlementieBcbka, H. B. Mopze [Ene-
KTPOHHUU pecypc]. — Pexum nocrymy:
http://www.nbuv.gov.ua/e-journals/ITZN/em2/content/07dnpsts.html.
— HazsBa 3 ekpana.

. dy6osa C. B. IlinroroBka (haxiBiiiB 3 TOKyMEHTHO-1H()OPMAIIITHOTO
3a0€3MeUYeHHs IePKABHOTO YIPaBIIHHS: OCTAaHOBKA MPOOJIeMH /
C. B. JlyboBa [Enexktponnuii pecypc]. — Pexum goctymy:
http://www.documentstudy.net.ua/?p=646. — Ha3pa 3 ekpana.

. Kynemos C. I'. YnpaBniHcbke JOKYMEHTO3HABCTBO : HaBY. MOCI0.
/ C. T'. Kynemos. — K. : IAKKKiM, 2003. — 57 c.

. Kymnapenko H. M. CuctemHa oprani3zaiiisi 3MIiCTy Ta BUKJIaJaH-
HS JUCHUIUIIH JOKyMeHTOo3HaB4uoro nukiay / H. M. Kymnapenko
// Buma mk. — 2001. — Ne 4-5. — C. 41-52.

. Matsienko O. B. Ilpodeciiina cormiamizaiiisi JOKyMEHTO3HABIIIB:
BUKOPUCTaHHS 1H(POPMAILIIHO-KOMYHIKATUBHUX pecypciB (axoBOro
cupsmyBanas / O. B. MatBienko [Enexkrponnuii pecypc]. —
Pexxum noctyny: http://www.documentstudy.net.ua/?p=216.

. Mopostok [. @opMyBaHHS HAMPsAMIB OCBITH JOKYMEHTO3HABIIB /
I. Moposiok // Bicu. Ku. mangatu. —2003. — Ne 10. — C. 27-29.

. Scrpe6os JI. M. Cosnannme MYJIbTUMEJUMHBIX IPE3CHTAUN B
nmporpamme Microsoft PowerPoint / JI. 1. Sctpe6oB [EnekTpon-
HuM pecypce]. — Pexxum gocrymy:

http://www.vio.fio.ru/vio _41/cd_site/Articles/glava-00/02.htm. —
Ha3zga 3 expana.

- © NYET -



HaykoBe BUOaHHS

CTPYKTYPHI 3SMIHU Y CYCIIIVIbCTBI
TA EKOHOMILI 1A BINTUBOM
KOMYHIKALIA TA IHOPOPMAILII

Marepiasiu MixkHapoHOI
HAyKOBO-NIPAKTUYHOI KOHpepeHIii

(m. [lonmasa, 12-13 mpashsi 2016 poky)

"onosHun pegakTop M. 1. [peuyk

®opmam 60x84/16. Ym. OpyK. apk. 19,2.
Tupax 85 np. 3am. Ne 093/527.

OpueziHan-makem HadaHo yropsiOHUKOM

VBI/I,EI,aBeLl,bIFI/IFOTOBJ'IPOBaLI . ISBN 978-966-184~-228-0
Buwuii HaBYanbHUI 3aknag YKooncninku |
7

«lMonTaBcbKkuin yHIBEPCUTET EKOHOMIKM | TOPriBMi»,
k. 115, Byn. Koeans, 3, m. lNontaea, 36014,
@& (0532) 50-24-81

Csidouymeo npo sHeceHHs 00 [epkagHo20
peecmpy sudasujis, 8U20MIBHUKI8 i pO3Mo8coOXysayis
sudasHu4oi npodykyii K Ne 3827 9
8i0 08.07.2010 p.

8966118422801>



